CLICKUP: visaptveroSs celvedis

I- Kas ir ClickUp?

ClickUp ir universals riks, kas palidz komandam organizét uzdevumus, parvaldit
terminus, sekot Iidzi mérkiem un vieglak sadarboties. Tas vienuviet apvieno tddas
funkcijas ka uzdevumu saraksti, kalendari, dokumenti un komandas sazina, palidzot

lietotajiem stradat organizétak un efektivak.

ClickUp vislabak ir piemérots lietotajiem ar vidéju prasmju limeni. Ta ka platforma
piedava daudz riku un pielagoSanas iespéju, sakuma ta var Skist nedaudz sarezgita,

tacCu, praktizéjoties, to lietot klUst daudz vieglak.

Ka pieklit ClickUp?

Atverot timeklvietni clickup.com, registréjiet kontu ar savu darba e-pasta adresi. Kad
basiet atbildéjis/-usi uz ClickUp uzdotajiem jautdjumiem, nonaksiet sakuma ekrana

HOME.https://clickup.com/Ip?utm source=google&utm medium=cpc&utm campaiqg

n=gs cpc emea-eea nnc brand trial all-devices troas Ip x all-

departments x brand&utm content=all-countries kw-target text all-industries all-

features all-use-

cases clickup broad&utm term=clickup&utm creative=651395804534 BrandCham

pion-
03072023 rsa&utm_custom1=&utm_custom2=&utm_Iptheme=&utm Ipmod=&utm
mit=b&gad source=1&gad campaignid=19818423111&gclid=Cj0KCQjwy fOBhCG6A
RIsAHKFB7 2yt3At-1liwpL-

U_zpvsfzUxjgFee HaxSbrXmMNXWYh1djOstFlaAhKhEALw_ wcB
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https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
https://clickup.com/lp?utm_source=google&utm_medium=cpc&utm_campaign=gs_cpc_emea-eea_nnc_brand_trial_all-devices_troas_lp_x_all-departments_x_brand&utm_content=all-countries_kw-target_text_all-industries_all-features_all-use-cases_clickup_broad&utm_term=clickup&utm_creative=651395804534_BrandChampion-03072023_rsa&utm_custom1=&utm_custom2=&utm_lptheme=&utm_lpmod=&utm_mt=b&gad_source=1&gad_campaignid=19818423111&gclid=Cj0KCQjwy_fOBhC6ARIsAHKFB7_2yt3At-1IiwpL-U_zpvsfzUxjgFee_Hax5brXmMNXWYh1djOstFIaAhKhEALw_wcB
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ll- Ka izveidot darba telpu?

No turienes varat izveidot telpu, kas laus pieklat uzdevumu parvaldibai, rikiem un

lietotném jlsu projektam.

Define your workflow

— ClickUp laus izvéléties

pielagotas darbplismas

Marketing Teams

(pieméram, Starter, Marketing

Teams, Project

Project Management Product + Engineering

Management...), kas jau ir

sagatavotas atbilstoSi dazadam

Customize defaults for Starter

biznesa vajadzibam. Ja

Default views

€

vélaties, varat ar1 pats/pati

Task statuses iZVélétieS un mainTt
TO DO — N 5% C E
iestatijumus.

ClickApps
Tags, Time Estimates, ity Warning....

Kad darba telpa ir izveidota, visi
izvélétie riki ir pieejami

vienuviet.
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@ Task 869cwyrrn | # Ask Al

Work on a task

Ill- Ka izveidot uzdevumu?

rd @8 Team @@ Calendar & Gantt

@ Columns

Work on a task

* improve th iption. generate subtasks or find similar tasks

Status TOoDO »
Dates 8 4/22/26 » 0 5/9/26
Time Estimate 6h

Tags learning

Assignees B
Priority ® Urgent
Track Time .

Relationships

— Sava telpa varat pievienot

uzdevumus.

— Varat veidot kontrolsarakstus un
detalizéti aprakstit, ka javeic dazadas

darba un projektu dalas.

— lkona “+” laus izveidot jaunu

uzdevumu.

— Péc tam paradas Sis
uznirsto3ais logs. Seit
varésiet maintt vairakus
sava uzdevuma

parametrus.
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— Mainiet uzdevuma statusu, terminu, prioritates limeni, pieskiriet to komandas

dalibniekiem utt. Sadi varat atri iegit parskatu par to, kas un kam ir japaveic.

Péc tam varat pievienot aprakstus, apaksuzdevumus, kontrolsarakstu vai pat Itgt Ml

to izdarTt jasu vieta, izmantojot, pieméram, Sadu uzvedni: “lzveido kontrolsarakstu

jaunam uznéméjam, lai vins saprastu ClickUp”, kas sniegs jums:

Checklist: Understanding ClickUp for Young Entrepreneurs

Create an Account: Sign up for a ClickUp account and explore the free plan to get started.

Set Up a Workspace: Create a workspace for your business or project.

Learn the Basics: Watch introductory videos or tutorials on ClickUp’s features.

Explore Task Management: Create tasks, assign priorities, set due dates, and add descriptions.

Understand Views: Experiment with different views like List, Board, and Calendar to see what works best
for you.

Use Custom Statuses: Set up statuses that match your workflow (e.g., “to do,” “in progress,” “complete®).
Add Team Members: Invite collaborators and assign tasks to them.

Try Time Management Features: Use time estimates, time tracking, and start/due dates to manage your
schedule.

Explore Integrations: Connect ClickUp with tools you already use (e.g., Google Drive, Slack).
Set Goals: Use the Goals feature to track progress on your business objectives.

Learn Automation: Set up simple automations to save time on repetitive tasks.

Experiment with Templates: Use or create templates for recurring projects or tasks.

Review Reports: Check out the reporting tools to analyze productivity and team performance.

Ask for Help: Use ClickUp’s support resources, like their Help Center or community forums, if you get
stuck.

Practice and Adjust: Use ClickUp regularly and tweak your setup as you learn what works best for your
business.
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IV-Ka izveidot kategorijas, izmantojot sarakstus?

Spaces

— Ja vélaties izveidot uzdevumu
All Tasks . . . \
kategorijas, izmantojiet ikonu “+” blakus
T | TestGuide rrz st Kreisaia _ 5015 sleis
- T — sarakstiem kreisaja pusé eso$aja sleja
“Spaces”.
= Management ol -
& Manufacturing Tas palidzés viena kopiga vidé nodalit

dazadus uzdevumu veidus.
List settings

Al Suggested settings for := Manufacturing

Default Task Type
Job

— Veidojot sarakstu, Ml pat
ist), Board (Production Pipeline), Gantt (Manufacturing Gantt), IeteIkS IestatTJumus balstotles uz

sarakstam pieskirto nosaukumu

Custom Fields
ction Line Location, Unit Production C ¢ Control Deadline,

. e (skatiet zemak redzamo pieméru

“Manufacturing”).

Statuses
Sourcing Materials — In Production —

Shipped

No thanks Apply suggestions

@ COMPLETED

@ QUALITY CONTROL

() SOURCING MATERIALS
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V- Ka savienot lietotnes ar ClickUp?

Izmantojiet opciju “More” uznirstosa loga kreisaja pusé, lai savienotu dazadas
noderigas lietotnes un timek|vietnes ar savu ClickUp darba telpu. Tas palidzés
vienuviet értak piekltt visiem dokumentiem, rikiem un informacijai. Ari komandas

dalibnieki no Sis funkcijas iegus, jo viniem bas pieejami vieni un tie pasi resursi

= v =

reallaika, kas lauj vienkarsak sadarboties. Pieméram, komandas dalibnieki var
savienoties ar GitHub vai Google Drive, lai viegli kopigotu dokumentus no dazadam
iericém. Tadu riku ka Teams vai Slack integréSana var ari palidzét sakartot un

vienkarSot komandas sazinu.

. App Center 23 All Apps

33 All Apps
©  Featured
& Agents
) Calendars
& Cloud Storage
‘ommunication
onnected Search
5 CRM & Support
¢> Development
Google Drive i Microsoft Teams
& Email
inance & Accounting

@ Time Tracking

0"

= Al Clic S
= Outlook Calendar

(g Scheduling & Dates
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VI-Ka izveidot un izmantot uzdevumu veidnes?

ClickUp piedava iespéju veidot veidnes, ko visi komandas dalibnieki var izmantot
atkartoti, nevis katru reizi veidot projektus vai uzdevumus no nulles. Tas palidz
ietauptt laiku, samazinat kludas, standartizét darbplismas, atvieglot jauno daltbnieku

ievadi darba un uzlabot sazinu.
Lai izveidotu uzdevuma veidni, veiciet Sos solus:
1. lzveidojiet jaunu uzdevumu vai atveriet jau esoSu.

2. Konfiguréjiet uzdevumu tiesi ta, ka vélaties to izmantot atkartoti (pievienojiet
kontrolsaraksta solus, pieskiriet lidzstradniekus, iestatiet prioritates vai

statusus utt.).

3. Uzdevuma loga noklik$kiniet uz tris punktu izvélnes (--+) un izvélieties

“Templates”.

4. lzvélieties “Save as Template” un pieskiriet veidnei skaidru nosaukumu.
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Name

v @T0DO 2 - +

@ task1

@® task2

+ Task from another List >

@ Task Types New
7. Templates 2 IQ Pin a template New I
@ All Templates
Save as Template X

Template name

Select Template or Create new.

Include in Template

@ eveytning () Custom
Assignees Watchers Due Date
Comment
Tags Attachments e ool
Subtasks Checklists Keep Task Statuses

Content

Save Template

Tagad veidne ir pieejama visai komandai (neaizmirstiet parbaudtt piekluves

iestatijumus). Kad kadam nepiecieSams izveidot l1dzigu uzdevumu, atliek tikai:

ClickUp automatiski aizpildis iepriek$ definétos elementus.

Izveidojiet jaunu uzdevumu.
Atvért opciju “Templates”.
Izvéleties “Browse Templates”.

lzvéléties vajadzigo uzdevuma veidni.

o 0Dn -~

Noklikskinat uz “Use Template”.
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Vil- Ka automatizet citus uzdevumus?

Ja atgriezisieties sava uzdevumu telpa un atvérsiet iestatijumus, varésiet izveidot
automatizacijas. Tas laus automatizét dalu uzdevumu, lai darbu bitu vieglak

organizet.

Favorite

Inbox e E

freles Copy link — Pieméram, izmantojot “Update

Assigned Comments

Create new status when due dates arrive”,

Color & Icon varésiet automatizét uzdevuma

Automations

My Tasks

More

prioritati, kad tuvojas termins.
Custom Fields
Task statuses
More Citus automatizacijas piemérus varat

paces _ _ . . _ o
T List Info redzét zemak esosaja ekranattéla.
Default task type
T TestGuide P
Email to List
¥= List

Management Imports

& Manufacturing Templates

4 Automations
Q Popular
Project Management

@ © & Popular @ 5&3 @ Popular

Automatically fill fields on creation Apply template to new tasks

& Project Management

%> © 8-

Advance status when deliverables complete Update status when due date arrives

©-3 Gt

Comment on status updates Reassign when unblocked

Opcija “Run MI on schedule” ir vél viena noderiga iespéja, jo ta lauj Ml izmantot
ieplanotiem rutinas uzdevumiem un darbplismam, lai jus efektivak varétu
koncentréties uz lielakiem uzdevumiem. DrosSi izpétiet M| piedavatas iespé&jas un

noskaidrojiet, kuras vislabak atbilst jusu vajadzibam.
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Viii- Ka izveidot informacijas paneli ClickUp?

ClickUp informacijas paneli darbojas ka projekta vadibas centrs. Tie reallaika parada
visu svarigako informaciju, lai komandas varétu atri saprast progresu, noslodzi,

terminus, produktivitati un mérkus, nemeklé&jot informéaciju vairakos uzdevumos.

Opcija “Dashboard” ir pieejama, izmantojot mekléSanas joslu vai dodoties uz “More”.
Tur atradisiet jau sagatavotas informacijas panelu veidnes, ko varat izmantot. Varat
ar1 sakt no tukSas lapas. Neaizmirstiet izvéléties, kam bus piekluve jusu informacijas
panelim, un nemiet véra, ka dazam iespé&jam, pieméram, “project management” un

“time tracking”, nepiecieSams maksas plans “Business”.

Choose a Dashboard template

3 1 Business

Task Management Al Team Center Time Tracking

& +

Project Management Al Personal Center Start from scratch

Veidojot informacijas paneli, jums bis janorada, kurus logrikus (jeb kartites) vélaties

pievienot (uzdevumu sarakstus, noslodzes skatu, mérku progresu utt.).
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Custom: personalizéta datu kartite
+ Add Card

Sprints: perioda pabeigtie, procesa esosie un

Featured atlikusie darbi

» Al Cards _
Statuses: uzdevumu statuss (darams,

4 Custom procesa, pabeigts).

Qy Sprints

Tags: uzdevumi péc etiketeém/kategorijam.

Statuses
Assignees: atbildigie un komandas

¢ Tags noslodzes sadalijums.

 Assiane e P idai i
signees Priorities: prioritate - augsta, vidéja vai zema.

' Priorities
Time tracking: uzdevumiem/projektiem

) Time Tracking veltitais laiks.

£ Tables i ) o _
Tables: projekta dati strukturéeta tabula

<> Embeds and Apps salidzinasanai.

Seit ir piemérs kartites veidam, ko varat izveidot. Stir meérku izsekoSanas kartite
Goal Tracking. Ta ir saistita ar ClickUp opciju “Goal Setting”, kas palidz komandam

noteikt skaidrus mérkus un automatiski mérit progresu, balstoties uz paveikto darbu.

Priorities

9 Daan

Goals

Display the progress of your Goals and
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IX-Cenas

ClickUp ikviens var izmantot bez maksas, tacu ir pieejamas ari vairakas maksas

iespéjas ar dazadam priekSrocibam.

Kopa ir pieejamas 4 dazadas iespé€jas, ieskaitot bezmaksas planu, un katrs
nakamais plans piedava vairak priekSrocibu neka iepriekSéjais. Nemiet véra, ka

cenas ir noradttas par vienu lietotaju ménesi.

Papildu informacija un pamacibas pieejamas Seit:
https://luniversity.clickup.com/path/clickup-for-beginners

https://university.clickup.com/path/clickup-for-beginners

\V AR F Lidzfinansé
N — ] Eiropas Savieniba

Youth Al Entrepreneurs



https://university.clickup.com/path/clickup-for-beginners

